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COMPETITIVE EDGE TO JOB INTERVIEWING

How to gain an almost unfair competitive advantage in job interviews

THE FIVE QUESTIONS THAT ARE ASKED IN A JOB INTERVIEW AND HOW TO HANDLE THEM.

1. Tell me about yourself. (your skills)

· Present your key success factors (like a menu)

· Ask Interviewer – What do you want to hear about first?

· Give short example or story to demonstrate. Problem-Action-Result.

· Ask for feedback, e.g. “Was that useful?  Would you like me to elaborate?”

· Ask “What else would you like to hear about?”

2, Why do you want to work here? (the fit)

· “That is why I am here today, to find out…and this is what I know about you.”

· Present research info from sources and referrals.  What are the challenges, issues, pressure points in this industry.

· Ask questions to find the target, i.e. their agenda for hiring.  “If you were to hire me, what would be my first priority?  Where would you expect me to be in four years?”

· Refocus to key success factors and areas of contribution.

3. Sensitive Questions (responding to previous problems/situations encountered by interviewer)

· Listen to the questions being asked, if unclear, ask for clarification

· If you need time, request, reflect and think question through

· Use positive information to answer behavioral and situational questions “Describe a situation when…” or “If you had to…”

· Not an attempt to trick or trap you but their attempt to uncover potential problem areas

4. Salary Negotiations

· Discussion of salary should occur only after you have been offered a position and the interviewer acknowledges that you are the right person for the position

· Let the interviewer go first – ask for a range

· After hearing the range, repeat the top number of range and be quiet for 30 seconds

· Research on salary websites for referral or researched info on ranges and use in your answer

· Accept the offer, not the job.  Ask for written offer.  Take 24 - 48 hrs to review and discuss with career consultant.

5. Interview Follow up ( a question you ask)

· Get agreement as to who and when the interviewer will contact you about the position

· Ask if you can contact the interviewer if, for any reason, you don’t hear from them by the specified date.  If yes, ask for their business card.

· Send thank you letter to interviewer and summarize main points or include other interesting information, e.g. if you feel you did not answer an interview question well, articulate a better answer here.

· Call back when you said you would.

· Follow up all letters of rejection with a request for feedback and possible referrals to other employers.

REMEMBER…when they invite you for an interview,  they more-or-less accept you CAN do the job in terms of skills and competencies.  What they are really evaluating are the three overwhelming considerations when hiring an individual:


COMMUNICATIONS….HUMAN RELATIONS….ENTHUSIASM!!!!
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